This Question Paper consists of 8 questions and 8 printed pages.
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General Instructions

1
2

Candidate must write his/her Roll Number on the first page of the Question Paper.

Please check the Question Paper to verify that the total pages and the total number of
questions contained in the Question Paper are the same as those printed on the top of
the first page. Also check to see that the questions are in sequential order.

All the questions are to be answered within the allotted time.

Making any identification mark in the Answer-Book or writing Roll Number anywhere
other than the specified places will lead to disqualification of the candidate.

Write vour Question Paper Code No. 60/OS/1, Set -

B

on the Answer-Book.

{a) The Question Paper is in English/Hindi medium only. However, if you wish, vou

can answer in any one of the languages listed below :

English, Hindi. Urdu, Punjabi, Bengali, Tamil, Malayalam, Kannada. Telugu,
Marathi, Oriya, Gujarati, Konkani, Manipuri, Assamese, Nepali, Kashmiri, Sanskrit

and Sindhi.

You are required to indicate the language you have chosen to answer in the box

provided in the Answer-Book.

(b) If you choose to write the answer in the language other than Hindi and English, the
responsibility [or any errors/mistakes in understanding the question will be yours only.
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DATA ENTRY OPERATIONS
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(229)

Time : 2 Hours] [Maximum Marks : 40
T 2 U] [quis : 40

Note : (1) Attempt all questions.

(2) Marks arc given against cach question.
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1 Maich the lollowing pairs and write your answer in the answer book : %X6= 3

A B
(a) Mouse (i) Displays a list of installed programs
{b) Monitor (ii) Auto Shapes
{¢c) Conirol Panel (iii) LCD
(d) All programs (iv) CTRL + P
(e) Print (v) Change system settings
(f) Flow Chart (vi) Pointing Device
fr= wiie frege ol SR ool ST-yRaer H fafag -
A B
(a) weg (i) 3z fpT U W & gul wehia ®em
(b) HAMREY (i) A
(¢) e T (iii) wa & &
(d) &d " (iv) CIRL + P
(c) fi= (v) Ta=w &g agemr
(f)y e (vi) uigien fearga
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2 Write in your answer book, True / False [or the following slalements : %X6=3
(a) A program can be removed with the help of control panel.
(b) Paintl is located under Accessories.
(c) Spread sheet is an application software generalized package.
(d) Slide show view is used 1o rearrange the slides.
(e) Source program is written in high level language.
(f) Pie charts are used to compare values across the categories.
= @l & fo ot Sa—gRawr § wd/ wm fafeg
(a) el U9 & meT § R O WMm Wl weRm S "Wéhdar @
(b) Uz yEH TEE{E & Sfd Rud ¥
(¢) Ueslie Uh Uiy WHddl &I Widlses Uehad & |
(d) w@Es T = &1 WG WESl B YAEaRad BT % a0 fear S E O
(c) HE YU BE wWaw Wraw # fr@r e ¥
() wE Wi @ wi fafesr @ & AEl @ e SO % g e @
3 Define the following : 1x4=4

(a) Operaling System
(b) ALU

(c) Toggle case

() Conncctors

frer & ufeni @i
(a) awifen fawH

(b) TuEy

(c) 2N Hd

(d) wiwed
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4  Write short notes on the following : 2x4=8

(a) Line Spacing
(b) Format Painter
(c) File management in Windows
(d) Dot Matrix Printer
(1) g i
(b) wiHe Hex
(¢) Toe™ & ®Ea TeHe
(d) =fc ffz fifeT
5  Difterentiate between the following : 2x2=4
{a) Move cells and Copy cells

(b)

Bar chart and Area chart

= & g sy wWw wifag
(a) ¥ @ 97 HCN TG TH Bl B KA
(b) IR T TH UE AL

6  Answer the following questions : 2x35=10

(a)
(b)
(c)
(d)
(c)

What are the various alignment options used for text alignment ?
Explain the difference between formulas and functions.

What is a Fonl Face 7 Mention any two lont lamilies.

Explain Headers and Foolers.

What arc thce various ways to crcatc a ncw slide in an existing
presentation ?

= weTt & Swe afm

(a)
(b)
(c)

TR TwEade & fau fafr= tegade e = ¥ 7
L L el B T 1 2 B [ R e Ll o s Ll
Bz B w1 & 7 [l I Wiz BiEr & 9 ¥ fat@w |

(d) ¥=d ud ped @1 v HRw |

(e)

fordl o 3T Uoy W UH A3 wWgs n & fafhe ol wwm ¥ O¢
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7  Answer the [ollowing :

2x2=4

(a) Writc down the steps to add a border to a paragraph of text.

(b) Write down the steps to save a document.

(i1 B S R [T L

(a) PFL & Tk JUWE & TR AT 9ET U HE % W fWEy |

(b) P ST @ 4w B o fafam |

8  Answer the following :

2x2=4

(a) Following table shows the profit % ol the subsidiary companies of

Rayan group ol Industries in the year 2018.

A

B

1 Company Name

Profit percentage

2 | Ravan Motors
3 Rayan Tea
4 | Rayan Textiles

5 | Rayan Mobiles

63%

78%

72%

25%

Based on the above data, write down the steps to plot a column

chart to compare the profit of various subsidiaries. Give chart title as

“Rayan Industries Profit Analysis.”
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(b) Following table shows data [(or the leachers’ pay calculations :

A B C D L

1 | Name | Pay Allowance | Tax | Net Pay
2 | Sohail | 22000 | 1450 200

3 | Roy 36000 | 3300 260

4 | Indresh | 41000 | 3600 500

5| Vivek | 29000 | 1290 120

6 | Ajay 17000 | 700 300

7

Based on the above table, write down the formulas to calculate the
[ollowing :

(i) Net salary of Roy in cell I'3
(ii) Net salary of Indresh in cell E4
(iii)) Total Tax deducted for all tecachers in cell D7
(iv) Average pay of teachers in cell B7.
(i S L E L

(@) = 2awt & 9 2018 § N YU Mk =€ & gE-hulwl @l g
™ @ wided T T % o

A B
1 | &I & AW K CA IRNEFIGE
2 | A Hed 63%
3 | T A 78%
4 | T CHEIETd 72%
5 | TEH AEEd 25%

SUER ST % R 9T faf= gg—shuial & @Y wiae ® e 6 f\g
T Bidd 9 Wi hid & & W@ | I B Eed 7O sSEIS Hiitke

Ut Sl |
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(b) ftat & a7 @ MU @1 ST@ A REr T o

A B C D E

I | dd9 | WA | T | e 9o
22000 | 1450 | 200
36000 | 3300 | 260
Zger | 41000 | 3600 | 500
faams | 29000 | 1290 | 120
17000 | 700 | 300

Lo | =

g

ey LW [ SN

SUUHT 29 & ER WX FE @ e e b fen widar fafee
(i) @ @ Fa dad &7 B3 A

(i) 89 ® FA 999 Fa E4 A

(i) & D7 # = freal % fog @ 7 T w0
(iv) 8@ B7 ¥ fyrersl &1 offa aa |
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