This Question Paper consists of 8 questions and 8 printed pages.
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General Instructions

1
2

Candidate must write his/her Roll Number on the first page of the Question Paper.

Please check the Question Paper to verify that the total pages and the total number of
questions contained in the Question Paper are the same as those printed on the top of
the first page. Also check to see that the questions are in sequential order.

All the questions are to be answered within the allotted time.

Making any identification mark in the Answer-Book or writing Roll Number anywhere
other than the specified places will lead to disqualification of the candidate.

Write vour Question Paper Code No. 60/OS/1, Set -

A

on the Answer-Book.

{a) The Question Paper is in English/Hindi medium only. However, if you wish, vou

can answer in any one of the languages listed below :

English, Hindi. Urdu, Punjabi, Bengali, Tamil, Malayalam, Kannada. Telugu,
Marathi, Oriya, Gujarati, Konkani, Manipuri, Assamese, Nepali, Kashmiri, Sanskrit

and Sindhi.

You are required to indicate the language you have chosen to answer in the box

provided in the Answer-Book.

(b) If you choose to write the answer in the language other than Hindi and English, the
responsibility [or any errors/mistakes in understanding the question will be yours only.
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Time : 2 Hours] [Maximum Marks : 40
a2 Hud] [quie : 40

Note : (1) Attempt all questions.

(2) Marks arc given against cach question.
e ¢ (1) & weAl & ST AR |

(2) Wd® W % o IgH 9 B T OE |

1  Match the following pairs and write your answer in the answer book : %Xﬁ: 3

A B
{a) Spcakers (i) CTRL + P
{b) Software (i) Displays a list of Documents
{c) My Documents (iii) Auto Shapes
{d) Run (iv) Starl an Application
{¢) Tlow Chart (v) Sct of programs
(f) Print (vi) Output Device
frr iR e ok STX o SaR-gRaer ® fafaw
A B
(a) Wy (i), CIRL + P
(b) WiFITY (i) STREzE & THh guI URRIA &
(c) W <wpizE (i) e
(d) (iv) U™ W HL
(¢) wAMER (v) W w1 g
(H f= (vi) oTeeye feamed
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2 Write in your answer book, True / False for the following statements : %X6=3

(a) A program can be removed with the help of control panel.

(b) Paint is located under Accessories.

(¢) Source program is written in high level language.

(d) Spread sheet is an application software generalized package.

(¢) Pic charts arc uscd to compare values across the categorics.

(f) Slide show view is used to rearrange the slides.

= gl & WO oo Sat-gike § |@/ Twa faie

(a) e UA@ @ weg W fopdl 1 WM @ we™m o 9@%dr 3 |

(b) Tz W TEE{T & s Rewm ¥

(¢) WHE 9O TR wad e ¥ far gwm oy o

(d) Tiedlic th Uniihy™ WHTUl & TLdlEs Uhad & |

(¢) UE = @ @R fafe @ & AEl B qEd B F AU BN O§ |
() Es ST o &1 WA WES! @ JT@aned &7 % fo¢ fhar o § |

3 Define the tfollowing : 1x4=4
(a) ALU
(b) Opecrating Systcm
(¢c) Connectors
(d) Toggle case
fr=r @1 aftnfta @ifsm -
(a) TTAg
(b) e fawew
(c) wrided
(d) =@ &g
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4  Write short notes on the following : 2%x4=8
(a) Dot Matrix Printer
(b) File management in Windows
(c) Format Painler
(d) TLine Spacing
(a) sz Algam ey
(b) fo== ¥ wrw feme
(¢) wHe U
(d) T Wi

5 Dillerentiate belween the [ollowing : 2x2=4
{a) Move cells and Copy cells
(b) Bar chart and Area charl

e & dm ofdr W= Bifwu
(a) ¥ @ 97 HCN TG TH Bl B KA
(b) IR T° wd whEr TR

6  Answer the [ollowing questions : 2x5=10

(a) What is a Font TFacc ? Mention any two font tamilics.

(b) Explain Headers and Footers.

(¢c) What arc the various types of “Change Casc” options available in a
document ?

(d) What arc the various ways to crcatc a new slide in an cxisting
presentation 7

(e) [Explain Freeze panes [ealure ol spread sheets.

fr=r w9t & S difSw

(a) wie %8 w1 & ? A @ wie Wi % s # fafag |

(b)y = ud wed @1 avE Hfdw

(¢) UH slegHe H OF &9 fgwedl & fooT UmR SUees § 7

(d) T s ZU WniwsW ® TUH % WES SMM & [9He qie #®m e 7

() Uregiie % Wi U HR & auid Hifeg |
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7 Answer the following :

2x2=4

(a) Writc down the steps to mail merge a document and brictly explain

each step.

(b) How can vou print a page in different orientation ? xplain briefly.

= &1 T Je

(a) U@ STaEgHT & 94 Aol BT & 2 o i yee B9 @ i avlw s

(b) TH U ® T T ST IRy H e weR i @t §%d € ¢

47 § samW |

8  Answer the following :

2x2=4

a) Tollowing table shows the profit % of the subsidiary companics of
g p ) p

Rayan group of Industries in the vear 2018.

A

B

1 Company Name

Profit perecentage

2 | Rayan Motors
3 Rayan Tea
4 | Rayan Texiiles

5 | Rayan Mobiles

63%

78%

2%

25%

Based on the above data, write down the steps to plot a column

chart to compare the prolit of various subsidiaries. Give chart lille as

“Rayan Industrics Profit Analysis.”
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{b) Following lable shows dala [or the teachers’ pay calculations :

A B C D |E

1 | Name | Pay Allowance | Tax | Net Pay
2 | Sohail | 22000 | 1450 200

3 | Roy 36000 | 3300 260

4 | Indresh | 41000 | 3600 500

51 Vivek | 29000 | 1290 120

6 | Ajay 17000 | 700 300

7

Based on the above table, write down the [ormulas to calculate the

[ollowing :

(i} Net salary of Royv in cell E3

(ii) Net salary of Indresh in cell E4

(iii) Total Tax deducted for all teachers in cell 137

(iv) Average pay of teachers in cell B7.

= o®mr ST g

(a) T Zeer # o 2018 § T@T YU A% IBEIS B He-—HUMAl DBl FY
Y @ yige femmn war &

A B
1 | & w AW Gl ACA R ISEIS|
2 | T AR 63%
3 | A 78%
4 L2 B K RS E {2y T2%
5 | T dETEd 25%

IS TR & SR 9 [y ge—huiat & Wi wiaee @ e % fau

TH HiaH 9 Wi B & € W@ | 9% B TEed AT TeEI ik

Ut s |

60/08/1—229-A |

EI%IE :
i b [ Contd...
[=]?



(b) ftat & a7 @ MU @1 ST@ A REr T o

A B C D E

I | dd9 | WA | T | e 9o
22000 | 1450 | 200
36000 | 3300 | 260
Zger | 41000 | 3600 | 500
faams | 29000 | 1290 | 120
17000 | 700 | 300

Lo | =

g

ey LW [ SN

SUUHT 29 & ER WX FE @ e e b fen widar fafee
(i) @ @ Fa dad &7 B3 A

(i) 89 ® FA 999 Fa E4 A

(i) & D7 # = freal % fog @ 7 T w0
(iv) 8@ B7 ¥ fyrersl &1 offa aa |
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